
 

 

CITY OF SURPRISE 
Planning and Zoning Commission Agenda  

16000 N. Civic Center Plaza 
Surprise, AZ 85374 

 Thursday, March 6, 2014 @ 6:00 PM 
COUNCIL CHAMBERS

  Back   Print  

CALL TO ORDER.

A. Roll Call 

B. Pledge of Allegiance

C. Current Events and Reports – Pursuant to A.R.S. §38-431.02(k) the chief administrator, 
presiding officer or a member of a public body may present a brief summary of current events 
without listing in the agenda the specific matters to be summarized, provided that 1) The 
summary is listed on the agenda; and 2) The public body does not propose, discuss, 
deliberate or take legal action at that meeting on any matter in the summary unless the 
specific matter is properly noticed for legal action.

D. Staff Reports

Planning and Zoning Commission Agenda: 

CALL TO THE PUBLIC:

INSTRUCTIONS: In order to address the Board\Commission, you will need to fill out a Call to 
the Public Form available at the front counter, and then turn it in to the Secretary before the 
meeting begins. 

Note: A.R.S. 38-431.01(H) - During this time members of the public may address the 
Board\Commission on any item not on the agenda. At the conclusion of the open call, the 
Board\Commission may respond to criticism, may ask staff to review the matter or may ask 
that the matter be put on a future agenda. No discussion or action shall take place on any item 
raised. 

E. Approval of items on the Consent Agenda – all items with an asterisk (*) are considered to be 
routine matters and will be enacted by one motion and one roll call vote to the 
Board\Commission. There will be no separate discussion on these items unless a board 
member or commissioner requests, in which event the item will be removed from the consent 
agenda and considered in its normal sequence on the agenda.

CONSENT AGENDA:

REGULAR AGENDA ITEM - NON-PUBLIC HEARING:

STAFF 
RECOMMENDATION/

ITEM 
#

DISTRICT 
# ITEM DESCRIPTION PRESENTED BY
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#1 District Internal Consideration and action on the February 20, 2014 P lanning and 
Zoning Commission minutes.  

Approve 
Deb Perry, 
Community & 
Economic 
Development

#2 District 5 Consideration and action on case FS14 -048, an extension of a site 
plan approval for Hope Community Church located at 16051 North 
Reems Road.  

Approve 
Hobart Wingard, 
Community & 
Economic 
Development

#3 District 3 Consideration and action on Case FS13 -545, approving a Preliminary 
Plat entitled The Retreat at Sycamore Farms Parcel 12, Phase 
2 generally bounded by SR303 to the west, West Chol la Street to the 
north, and North 165th Drive to the east.   

Approve 
Hobart Wingard, 
Community & 
Economic 
Development

REGULAR AGENDA ITEM - PUBLIC HEARING:

STAFF 
RECOMMENDATION/

ITEM 
#

DISTRICT 
# ITEM DESCRIPTION PRESENTED BY

#4 District Internal Consideration and action on the funding receommenda tions for 
Public Service Activities for the Community Develop ment Block Grant 
Program Year 2014 -15.  

Approve 
Christina 
Ramirez, 
Community & 
Economic 
Development

#5 District Citywide Consideration and action on the 2013 -2014 Community Development 
Block Grant Annual Action Plan funding recommendati ons.  

Approve 
Christina 
Ramirez, 
Community & 
Economic 
Development

OTHER BUSINESS:

#6 District Citywide Presentation regarding the Form Based Code Working Group update.  No Action 
Nichole 
McCarty, 
Community & 
Economic 
Development

ADJOURNMENT:

 
SHERRY ANN AGUILAR, CITY CLERK, CMC

POSTED:  February 25, 2014 at 2:40 p.m.  
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SPECIAL NOTE: PERSONS WITH SPECIAL ACCESSIBILITY NE EDS, INCLUDING LARGE PRINT 
MATERIALS OR INTERPRETER, SHOULD CONTACT THE CITY C LERK’S OFFICE @ 623.222.1200 
OR TTY 623.222.1002, BY NO LATER THAN 24 HOURS IN A DVANCE OF THE REGULAR 
SCHEDULED MEETING TIME.
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 Board Meeting Date: March 6, 2014 Contact 
Person: 

Deb Perry, Community & 
Economic Development

Submitting 
Department:

CD Boards and 
Commissions

District: Internal

Staff 
Recommendations:

Approve   

Consent      Regular     x Public Hearing      Report/Discussion       

Agenda Wording:

Consideration and action on the February 20, 2014 Planning and Zoning Commission minutes. 

Motion:

I move to approve the February 20, 2014 Planning and Zoning Commission minutes.

Background:

Financial Impact Statement:

N/A 

ATTACHMENTS:

Click to download

 Minutes 

External Attachment Links:

Meeting Requirements:

Powerpoint     x Video      White Board      Other     x

Presentation Speaker Names (spelling and titles for TV captions):

 



 
CITY OF SURPRISE 

 
PLANNING AND ZONING COMMISSION 

16000 North Civic Center Plaza 
Surprise, AZ 85374 

 

February 20, 2014 
 

MEETING MINUTES 
 
CALL TO ORDER 
 
Chair Jan Blair called the Planning and Zoning Commission Meeting to order at 6 p.m. 
at Surprise City Hall, 16000 North Civic Center Plaza, Surprise, Arizona 85374, on 
Thursday, February 20, 2014.   
 
ROLL CALL 
 
In attendance with Chair Blair were Vice Chair Steve Somers and Commissioners 
Matthew Bieniek, Jerry Hoyler, Ken Chapman, and Peter Pervi.  Commissioner Dennis 
Smith was absent. 
 
PLEDGE OF ALLEGIANCE 
 
CURRENT EVENTS REPORT   
 
STAFF REPORT 
 
Assistant Director Chris Boyd stated that revised SUDC is in the public comment period.  
We expect to bring it back to the Commission in June. 
 
CALL TO THE PUBLIC 
 

Chair Blair called to the public to discuss any issues not noted on the agenda.  
 
Jim Barton, Phoenix resident, spoke briefly regarding signage and canopies in the 
auto mall area and the requirement of permits. 
 
Hearing no further comments, Chair Blair closed the call to the public. 
 
CONSENT AGENDA 
 
All items listed with an asterisk (*) are considered to be routine by the Planning and 
Zoning Commission and were approved by one motion.  There was no separate 
discussion of these items during this meeting. 
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REGULAR AGENDA ITEMS NOT REQUIRING A PUBLIC HEARING 

 

• Item 1: Consideration and Action – Planning and Zoning Commission 
Minutes for January 9, 2014 

 
Commissioner Chapman made a motion to approve the Planning and Zoning 
Commission Minutes for January 9, 2014.  Commissioner Bieniek seconded the 
motion. The motion passed with a vote of 5 ayes, 1 abstain (Hoyler) and 1 absent 
(Smith). 
 
REGULAR AGENDA ITEMS REQUIRING A PUBLIC HEARING 
 

• Item 2: Discussion Only - CDBG Public Service Application Presentation 
 
Neighborhood Services Supervisor Christina Ramirez gave an overview of the program, 
the applicants, and the requirements to qualify. 
 
Public Service Application presentations were given by the following: 

• John Kozyra - St. Mary’s Food Bank 

• Mark Holleran - CASS 

• Darrel Christianson – ABIL 

• Joanne Thomson – Benevilla 

• Jeremy Sahd – Paradise Honors  

• Mandy Siewertsen and Amy Gerow – Gotta Run 
 
Chair Blair opened the Call to the Public.  Hearing no comments, Chair Blair closed the 
call to the public. 
 
OTHER BUSINESS 
 
ADJOURNMENT 
 

Hearing no further business, Chair Blair adjourned the Planning and Zoning 
Commission meeting at 7:08 p.m. 
 
STAFF PRESENT: 
 
Community Economic Development Assistant Director Chris Boyd, Deputy City Attorney 
Donna Bronski, Neighborhood Services Supervisor Christina Ramirez, Neighborhood 
Services Coordinator Alicia Rubio, and Planning and Zoning Commission Secretary 
Deb Perry. 
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COUNCIL MEMBERS PRESENT:   None 
 
 
 
 
                                                                       __________________________________ 

                  Chris Boyd 
                  Assistant Director 

 

 

 

 _____________________________  

Jan Blair, Chair 
Planning and Zoning Commission 
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 Board Meeting Date: March 6, 2014 Contact 
Person: 

Hobart Wingard, Community & 
Economic Development

Submitting 
Department:

CD Boards and 
Commissions

District: 5

Staff 
Recommendations:

Approve   

Consent      Regular     x Public Hearing      Report/Discussion       

Agenda Wording:

Consideration and action on case FS14-048, an extension of a site plan approval for Hope 
Community Church located at 16051 North Reems Road. 

Motion:

I move to recommend to Council that it approve the site plan extension for Hope Community 
Church, case FS14-048, until March 6, 2015.

Background:

The applicant is requesting an extension of a previously approved worship facility site plan until 
March 6, 2015. 

Financial Impact Statement:

All activity related to ongoing development of the City of Surprise has an economic and fiscal 
impact on the city and the region. 

ATTACHMENTS:

Click to download

 Staff Report 

 Vicinity Map 

 Site Plan 

 Elevations 

 Landscape Plan 

External Attachment Links:

 



Meeting Requirements:

Powerpoint     x Video      White Board      Other     x

Presentation Speaker Names (spelling and titles for TV captions):

Hobart Wingard, Planner, Community & Economic Development 
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COMMUNITY AND ECONOMIC DEVELOPMENT DEPARTMENT 
 
 

 
Date:  March 6, 2014  
 
To:  Planning and Zoning Commission 
 
From:  Jeffrey J. Mihelich, Assistant City Manager 
  Hobart Wingard, Planner 
  hobart.wingard@surpriseaz.gov 623-222-3156 
 
Re: FS14-048 – Site Plan Extension for Hope Community Church 
 
 
Application Summary 

The applicant is requesting a one (1) year extension for a site plan for the first phase of an 
8,750-square-foot worship facility. 

Location 

The subject parcel is located at 16051 North Reems Road. 

History 

• On June 20, 1984 the subject property was annexed into the City of Surprise.  

• On February 7, 2013, the Planning and Zoning Commission recommended for approval 
the Hope Community Church site plan. 

• On February 12, 2013, the Mayor and City Council approved a final plat for Hope 
Community Church. 

Economic Impact 

All activity related to ongoing development of the City of Surprise has an economic and fiscal 
impact on the city and the region. 

Findings of Fact 

1. Staff finds that the proposed site plan complies with the Surprise Municipal Code.  

2. Staff finds that the proposed site plan complies with the Surprise General Plan.  

Recommendation 

Staff recommends approval of the Hope Community Church site plan extension to March 6, 
2015. 

Attachments 

Vicinity map, site plan, landscape plan, and elevations. 

mailto:hobart.wingard@surpriseaz.gov
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 Board Meeting Date: March 6, 2014 Contact 
Person: 

Hobart Wingard, Community & 
Economic Development

Submitting 
Department:

CD Boards and 
Commissions

District: 3

Staff 
Recommendations:

Approve   

Consent      Regular     x Public Hearing      Report/Discussion       

Agenda Wording:

Consideration and action on Case FS13-545, approving a Preliminary Plat entitled The Retreat 
at Sycamore Farms Parcel 12, Phase 2 generally bounded by SR303 to the west, West Cholla 
Street to the north, and North 165th Drive to the east.  

Motion:

I move to recommend approval to the City Council of FS13-545, a Preliminary Plat for The 
Retreat at Sycamore Farms Parcel 12, Phase 2 and to adopt staffs findings.

Background:

The Retreat at Sycamore Farms Parcel 12, Phase 2 is a 16.6-acre vacant parcel bounded by 
SR303 to the west, West Cholla Street to the north, North 165th Drive to the east, and an 
existing multifamily development to the south known as Wyngate. The proposal is to plat 69 
medium density single-family residential lots for a density of 4.17 dwelling units per acre. 

Financial Impact Statement:

All activity related to ongoing development of the City of Surprise has an economic and fiscal 
impact on the city and the region. 

ATTACHMENTS:

Click to download

 Staff Report 

 Vicinity Map 

 Preliminary Plat 

 Home Product 

 Landscape Plan 

 



External Attachment Links:

Meeting Requirements:

Powerpoint     x Video      White Board      Other     x

Presentation Speaker Names (spelling and titles for TV captions):

Hobart Wingard, Planner, Community & Economic Development 
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COMMUNITY AND ECONOMIC DEVELOPMENT 
 
 

 
Date:  March 6, 2014  
 
To:  Planning and Zoning Commission 
 
From:  Jeffrey J. Mihelich, Assistant City Manager 
  Hobart Wingard, Planner 
  hobart.wingard@surpriseaz.gov  623-222-3156 
 
Re: FS13-545, the Retreat at Sycamore Farms Parcel 12, Phase 2- Preliminary Plat 
 
Application Summary 
 
The applicant is requesting an approval for a Preliminary Plat entitled the Retreat at 
Sycamore Farms Parcel 12, Phase 2. The proposed plat consists of 69 medium density 
single-family residential lots on a total of approximately 16.6 acres.  
 
Location 
 
The Retreat at Sycamore Farms Parcel 12, Phase 2 is a 16.6-acre vacant parcel bounded by 
SR303 to the west, West Cholla Street to the north, North 165th Drive to the east, and an 
existing multifamily development to the south known as Wyngate. The proposed residential 
development is located within the Sycamore Farms Planned Area Development (PAD). 
 
History 
 

• The subject project area was annexed into the city on July 22, 2004. 

• On July 22, 2004, the Mayor and City Council approved the Sycamore Farms PAD. 

• On July 13, 2006, the Mayor and City Council approved a map of dedication for a medium 
density project at the same location. 
 

Project Summary 
 
The Retreat at Sycamore Farms Parcel 12, Phase 2 is to be located on approximately 16.6 
acres of medium density residential land within the Sycamore Farms PAD.  The medium 
density residential designation within the PAD has a maximum density of 8 dwelling units per 
acre. A previous design for the entire Parcel 12 proposed a condominium complex with a 
density of 7.9 dwelling units per acre. This preliminary plat proposes 69 single family units 
with a density of 4.2 dwelling units per acre. 

The type of housing proposed is a conventional single family detached home product. The 
typical lot will be approximately 5,175 square feet in area with dimensions measuring 45 feet 
wide with a depth of 115 feet. 

mailto:hobart.wingard@surpriseaz.gov
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Students from this development will be within the Dysart School District. The school district 
and the PAD developer, Taylor Trust Farms, LLC, have entered an agreement to make a 
school site donation and cash payments to the district for each dwelling unit constructed in 
Sycamore Farms.  

Open space will occupy approximately 4 acres of the 16.6 acre development. Primarily 
landscaping, the open space will include a centrally located ramada and barbeque facilities. 

Economic Impact 
 

All activity related to ongoing development of the City of Surprise has an economic and fiscal 
impact on the city and the region. 

 
Findings of Fact 
 
1. Staff finds that the proposed preliminary plat complies with the Surprise General Plan. 

 
2. Staff finds that the proposed preliminary plat complies with Section 122-116 of the 

Surprise Municipal Code.  
 
3. Staff finds that the proposed preliminary plat complies with the Sycamore Farms PAD. 
 
Recommendation 
 
Staff recommends approval of the project. 
 
Attachments 

 
Vicinity map, preliminary plat, preliminary landscape plans, and proposed home product. 
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 Board Meeting Date: March 6, 2014 Contact 
Person: 

Christina Ramirez, Community & 
Economic Development

Submitting 
Department:

CD Boards and 
Commissions

District: Internal

Staff 
Recommendations:

Approve   

Consent      Regular      Public Hearing     x Report/Discussion       

Agenda Wording:

Consideration and action on the funding receommendations for Public Service Activities for the 
Community Development Block Grant Program Year 2014-15. 

Motion:

I move to award the Public Service Activities for the Community Development Block Grant 
Program Year 2014-15 as follows: (commissioner recommendation)

Background:

As an entitlement city, Surprise receives a yearly allotment of Community Development Block 
Grant (CDBG) funding from the U.S. Department of Housing and Urban Development (HUD).  
Per grant guideline, the city has the ability to designate up to 15% of the grant award to fund 
eligible public services with the intent of serving low to moderate-income persons within the 
City of Surprise. 

Financial Impact Statement:

100% is funded by the Community Development Block Grant so there is no impact to city 
funds. 

ATTACHMENTS:

Click to download

 Staff Report 

 Evaluation 

 Rubric 

External Attachment Links:

 



Meeting Requirements:

Powerpoint     x Video      White Board      Other     x

Presentation Speaker Names (spelling and titles for TV captions):



COMMUNITY AND ECONOMIC DEVELOPMENT DEPARTMENT 

 

 

Date:  March 6, 2014 
 
To:  Planning and Zoning Commission Members  
 
From:  Jeffrey J. Mihelich, Community Development Director 
  Christina Ramirez, Neighborhood Services Supervisor  

Alicia Rubio, Neighborhood Services Coordinator 
 
Re:  CDBG-Funded Public Service Activities 
 
Introduction 
 

As an entitlement city, Surprise receives a yearly allotment of Community Development Block 
Grant (CDBG) funding from the U. S. Department of Housing and Urban Development (HUD). 
Per grant guidelines, the city has the ability to designate up to 15% of the grant award to fund 
eligible public services with the intent of serving low- to moderate-income persons within the 
City of Surprise. 
 
Today’s Planning and Zoning Commission meeting is aimed at assisting the Commission with 
recommending public services to be funded to City Council from the pool of applicants. Upon 
approval by City Council, the CDBG Public Services Activities will be submitted to HUD as part 
of the Annual Action Plan 2014-15. 
 
Background 
 

CDBG Public Service Activities can be carried out by either city departments or qualified 
nonprofit organizations that are interested in providing services that address one or more of the 
public service needs targeted in the city’s Consolidated Plan. CDBG public service funds can be 
used to provide a variety of public services, such as child care, health services, job training, 
youth services, and recreation activities for low- to moderate-income individuals and families. 
 
According to HUD regulations, CDBG funds may be used to provide public services (including 
labor, supplies, materials and other costs), provided the public service is: 

• A new service or a quantifiable increase in the level of a service (for city-initiated projects 
only). 

• Serve low- to moderate-income persons in the City of Surprise through area benefit or 
serving a particular clientele like seniors or homeless persons. 

 
Funding Limit 
 

CDBG Public Service funding is limited to 15% of the annual CDBG allocation for the program 
year (PY). For example, the CDBG allocation for City of Surprise for the PY 2013-14 was 
$512,181, thus the funding available to award to any and all applications would not exceed 
$76,827. Funding from HUD for PY 2014-15 is not yet determined but it is estimated that we will 
receive approximately $76,827.  Recommendation today will be based on this preliminary 
amount.   
 



Previous Actions 

Last year the city awarded funding to four area service providers, to include:   
• St. Mary’s Food Bank was awarded $19,975 to provide emergency food assistance, 
• Benevilla was awarded $16,134 to provide adult day care, preschool and food delivery 

assistance  
• Arizona Charter Academy was awarded $13,829 to provide a literacy camp to area 

youths.  
• Surprise Summer Youth Employment was awarded $26,889 to provide youth job training. 

.  
 

 
Updated Actions 
 

The Request for Application for CDBG Public Service Activities for PY 2014-15 was released on 
December 23, 2013. Applications were due January 23, 2014. Staff has evaluated the eligible 
applications as per the scoring rubric (Attachment 1) approved by the Planning and Zoning 
Commission. 
 
Staff’s funding recommendations are as follows: 
 
St. Mary’s Food Bank   $20,000 
ABIL      $34,558 
CASS      $  8,000 
Benevilla     $14,269 
 
Total Public Service Funding    $76,827 
 
Total (anticipated) CDBG allocation   $512,181 
 
Future Actions 
 

• City Council Workshop: April 1, 2014 
• City Council Public Hearing and approval April 15, 2014 
• Submission to HUD as part of Annual Action Plan 2013-14 by May 15, 2014. 

 
Recommendations 
 

Approval of Public Service funding recommendations.    



 

  

 

NOTE: Scoring panel consisted of 3 individual reviewers.   

Applicant Project Name Project Description Awarded  

Points  

(100) 

Remarks 

Arizona Bridge to 

Independent Living 

(ABIL) 

Surprise Program for 

Home Accessibility 

(SPHA) 

Provide handicap 

modifications to senior 

homeowners $34,558 

 High priority need in Consolidated Plan. 

St. Mary’s Food Bank 

Alliance 

Emergency Food Boxes Provide emergency food to 

7,500 Surprise residents. 

Funding requested =  

$ 20,000 

 Existing project. 

$8.45/unit cost 

 

Central Arizona 

Shelter Services, Inc.  

(CASS)  

Regional Emergency 

Shelter for Single Adults 

and Families with 

Children  

Services to homeless 

persons.  365 shelter nights 

for 40 Surprise clients = 

$8,000  

 Not a high priority in Consolidated Plan, 

but a high priority with Council. Need to 

assure participants are Surprise 

residents. 

 Benevilla Intergenerational family 

support 

center/information and 

referral services 

Services to 

youth/seniors/families. 

1,545 possible units of 

service. 

Funding requested =  

$ 24,997 

 Home delivered meals, adult day and 

child day care assistance.  Past 

performance issues with timely 

expenditure of funding. 

 

Gotta Run Track Accessibility 

Program  

Newly formed local running 

club providing a safe and 

structured environment for 

local runners. $2,350 

 Difficult to assure program beneficiaries 

meet funding requirements, to include 

intake and income verification.  Assure 

non-profit designation. 

Paradise Honors High 

School  

P.R.E.P Sports, recreational and 

educational programs for 

children and teenagers that 

have severe 

disabilities/special needs. 

$50,000 

 

 Difficult to assure program beneficiaries 

meet funding requirements, to include 

intake and income verification. 



Reference (5)

Organization Existing 
ongoing 
Program   

(10 Points)
Readiness 
(5 Points)

Sufficient 
Experienced             

Staff           
(10 Points)

Experience 
working with 

Federal 
Programs (10 

Points)

Letters of 
Commitment for 
Additional Funds 
Needed (5 Points)

Pledge of 
Leveraging 

Resources (5 
Points)

Letters of 
Reference     (5 

Points) TOTAL

High Priority in 
Consolidated 

Plan (10 Points)

Feasible as 
presented 
(10 Points)

Sustainable 
(5 Points)

Assisting 
Priority 

Population 
(10 Points)

Program can be 
completed 
within 12 

months  (5 
Points)

 Evidence of 
Need                 

(10 Points)

Program Design and Community Impact (50 PTS) Experience and Capacity (35 Points) Leveraging (10 Points)
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 Board Meeting Date: March 6, 2014 Contact 
Person: 

Christina Ramirez, Community & 
Economic Development

Submitting Department: CD Boards and 
Commissions

District: Citywide

Staff Recommendations: Approve   

Consent      Regular      Public Hearing     x Report/Discussion       

Agenda Wording:

Consideration and action on the 2013-2014 Community Development Block Grant Annual Action Plan 
funding recommendations. 

Motion:

I move to recommend to the City Council that they adopt the 2013-2014 Community Development Block 
Grant Annual Action Plan funding recommendations.

Background:

CDBG Administration and Street Improvement Projects are carried out by city departments.  These 
services address one or more of the safety and quality of life priorities in the city's Consolidated Plan. 

Financial Impact Statement:

This program is 100% funded through the Community Development Block Grant Fund and does not 
impact city funds. 

ATTACHMENTS:

Click to download

 Staff Report 

External Attachment Links:

Meeting Requirements:

Powerpoint     x Video      White Board      Other     x

Presentation Speaker Names (spelling and titles for TV captions):

Christina Ramirez, Neighborhood Services Supervisor 

 



COMMUNITY AND ECONOMIC DEVELOPMENT 

 

 

Date:  March 6, 2014 
 
To:  Planning and Zoning Commission Members  
 
From:  Jeffrey J. Mihelich, Assistant City Manager 
  Christina Ramirez, Neighborhood Services Supervisor  

Alicia Rubio, Neighborhood Services Coordinator 
 
Re:  CDBG-Funded Administration and Street Improvements 
 
Introduction 
 

As an entitlement city, Surprise receives a yearly allotment of Community Development Block 
Grant (CDBG) funding from the U. S. Department of Housing and Urban Development 
(HUD). Per grant guidelines, the city has the ability to designate up to 85% of the grant award 
to fund eligible administrative, housing and public improvement services with the intent of 
serving low- to moderate-income persons within the City of Surprise. 
 
Today’s Planning and Zoning Commission meeting is aimed at assisting the Commission in 
deciding if proposed projects meet grant criteria while filling community needs.  Once the 
recommendation is determined, it will be forwarded to Council for consideration.  Upon 
approval by City Council, the CDBG Administration, Housing and Public Improvement 
Activities will be submitted to HUD as part of the Annual Action Plan 2014-15. 
 
Background 
 

CDBG administration and street improvement activities are carried out by city departments.  
These improvements address the transportation infrastructure improvements needs identified 
in the city’s Consolidated Plan. CDBG administration and street improvements will be used to 
implement projects that will improve the safety and quality of life of the residents living within 
the Original Town Site of Surprise.  Although the Consolidated Plan lists Street Improvements 
as a priority, Surprise wanted to more specifically list street improvement in the form of road 
reconstruction as the project being considered today. 
 
According to HUD regulations, CDBG funds may be used to provide Street Improvements 
(including labor, supplies, materials, project management and other costs), provided the 
service is: 

• Serve low- to moderate-income persons in the City of Surprise through area benefit or 
serving a particular clientele like seniors, youth and families.   

 
Funding Limit 
 

CDBG Administration and Street Improvement related funding is limited to 80% of the annual 
CDBG allocation for the program year (PY). For example, the CDBG allocation for City of 
Surprise for the PY 2013-14 was $512,181, thus the funding available to award for such 



projects is approx. $409,745. Funding from HUD for PY 2014-15 is not yet determined. 
Recommendation today will be based on the preliminary amount of $512,000.  Therefore the 
Commission is making project recommendations on a possible amount of $409,600. 
 
Previous Actions 
 
Past Administration, Rehabilitation and Public Improvements funding levels have been as 
follow: 
 
2010 

• Administration set aside was $52,162 to cover city staff salaries  
• The City’s Emergency Repair program was awarded $270,498 to emergency repair 

services.   
 
2011 

• Administration set aside was $81,374 to cover city staff salaries  
• The City’s Emergency Repair program was awarded $292,089 to emergency repair 

services 
 
2012 

• Administration set aside was $89,817 to cover city staff salaries  
• The City’s Emergency Repair program was awarded $291,907 to emergency repair 

services 
 

 2013  

• Administration set aside was $102,436 to cover city salaries and grant implementation 
expenses 

• The City’s Emergency Repair program was awarded $ 245,847 to emergency repair 
services 

• City Park Improvements was awarded $87,071 for improvements to Bicentennial Park 
 
Updated Actions 
 

Staff’s funding recommendations are as follows: 
 
Administration        $102,400 
Salaries, supplies, compliance needs 
 
Street Improvement Project     $332,800 
Reconstruction of residential streets  
Within the Original Town Site up to   
5,943 linear feet 
 
Public Service Set-Aside (15%)     $  76,800 
 
Total CDBG Anticipated Funding    $512,000 
 
Future Actions 



 

• City Council Workshop: April 1, 2014 

• City Council Public Hearing and approval April 15, 2014 

• Submission to HUD as part of Annual Action Plan 2014-15 by May 15, 2014. 
 

Recommendations 
 

Approval of administration and street improvement funding recommendations.    
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 Board Meeting Date: March 6, 2014 Contact 
Person: 

Nichole McCarty, Community & 
Economic Development

Submitting 
Department:

CD Boards and 
Commissions

District: Citywide

Staff 
Recommendations:

No Action   

Consent      Regular      Public Hearing      Report/Discussion       

Agenda Wording:

Presentation regarding the Form Based Code Working Group update. 

Motion:

Discussion only

Background:

At the direction of City Council, the Form Based Code (FBC) Working Group has met monthly 
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COMMUNITY AND ECONOMIC DEVELOPMENT 

 

 

 

 

Date:  March 6, 2014 
 
To:  Planning and Zoning Commission 

 
From:  Jeffrey J. Mihelich, Assistant City Manager 

Nichole McCarty, Planner II 
  nichole.mccarty@surpriseaz.gov 623-222-3137 
 
Re: Form Based Code Working Group Update 

 
Summary 
 

At the direction of City Council, the Form Based Code (FBC) Working Group has met monthly 
since mid-August to research Form Based Codes and analyze how one could help improve 
development in the City of Surprise. The group would like to share with the Planning and 
Zoning Commission and the public their progress to date.  

The working group received supportive feedback from the City Council when they were given 
an update in December 2013. At that time direction was given to continue our research and 
to start drafting a Form Based Code for the City of Surprise. 
 
Summary of Work Group Meetings and Tasks  

The working group defined their role and purpose as the following:  
• Study and learn the principles of Form Based Code  

• Research best practices and examples  

• Analyze potential alternatives for Surprise  

• Educate City Council, other Boards and Commissions, and the public  
 
The group has spent time discussing and comparing several examples of development with 
before (conventional zoning) and after (Form Based Code).  Additionally, research has been 
conducted by the group to analyze Form Based codes that have been implemented in similar 
sized communities across the nation. The working group also compared different methods for 
writing the code (i.e. citywide, corridors, SmartCode, overlays, etc.). The group plans to 
continue conducting research and to work with other communities who are experienced in 
utilizing Form Based Code. 
 
Next Steps  

The Form Based Code Working Group is currently in the process of drafting the code and will 
be providing the City Council and Planning and Zoning Commission with regular updates 
over the next year. 
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